W workstem

One Smart Platform to
Power Your Entire HR.

Digitalised Personnel Management | Intelligent Salary Calculation | Comprehensive Compliance
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W All-in-One Automated Platform

Workforce Management x Payroll x Compliance
HR Made Simple. Smart. Seamless.

One platform to manage your people — from rosters to payslips.
Boost efficiency by 80%, reduce costs by 50%, and stay 100% compliant.

Payroll Localised Versions:
Hong Kong

e Macau

e Taiwan

e Australia

Global Attendance




W Platform and Data Security e

® AWS Cloud Hosting (Hong Kong Local Server) Registration Certificate:

® Security Protection and Real-time Monitoring

® Compliance with Security Standards INFORMATION SECURITY

® Privacy Policy Protection MANAGEMENT SYSTEM -

ISO/IEC 27001:2022
® https://www.workstem.com/privacy-policy/ g
bsi. @ #
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W 2,000+ Enterprises Transformed - """~
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W One Click Payroll -

EMPLOYEE ROSTER
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LEGENDS x W

GLOBAL workstem

Key Event Capabilities & Outcomes:
e 15-min entry for 8,000 casuals
e 1,000+ QPS|99.5% Success
e 90% labor cost reduction
e 30+ roles via 3+ agencies

The 100% Solution:
e 8.9s to Onboard
e 100% Automated
e 100% Compliant
e Perfect payslip
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W One Platform for All

Onboarding to Payroll - fully automated.
HR, Manager, and Staff, anytime, anywhere with Workstem One.
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W Company Account Management

Precision Permissions for Total Access Control

M

Advanced Authorization

Tag

Work Location

Hello

o Benett ¥ Today | Hello!
- Today is
5} T

gl HA Ansltics

O setings

Mote: Admin and HR role settings are invalid.)

Department

Pasition

Scope & Role-Based Control — Users Access Only What They Need



W Employee Management

People ¢ People Information
W Filter Q
TEal Informatscn Employment & Payroll Information Hotes
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W Roster Management - 10x Faster Scheduling
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W Roster Management - 10x Faster Scheduling

New -Open Shift

Roster —
Code
T Filter Datails Opaen Shift Total
o, o e " * Project/Job Category
Mo Tiss L]
‘Seasonal Campaigns
d
001700 (30) |
@ Alax Location Shift Type
. Mang Kok Working day
T———— Scheduled Labour Cost
" Date Meal Time
2025-09-08 2 13
G g & 2025-09-08 20 Minutes
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W Roster Management - 10x Faster Scheduling 4
Snatch Shift Efficiency & Flexibility

N Home 5
Open Shift
A& company ¥ W Filter Q Release | Delete L import &L Export [EEEENE
“ People v
E Schedule ~ Code Project/Job Hourly Rate Date : Start Time End Time Scheduled Hours No. of Staff Planned Amount Scheduled Staff No. Scheduled Amount Location C
Overview 358b35b8-0..  Dishwashing.. 150 2025-12-09 09:00 18:00 9 3 4,050 2 2,700 Edit  Schedule
Schedule
¢ f5d838da-b... Charge 30 2025-12-04 08:00 17:00 9 1 270 0 0 Edit  Schedule
Shift Template
3283e322-6... Cleansing 50 2025-12-09 09:00 17:00 8 3 1,200 0 0 Edit Schedule
Open Shift
2025-12 - ©@ A Home
Roster
Calendar E-Remark Statistics a Compan v
pany Y Filter by application ¥ Filter by Employees Details Availability Submission Open Shift Total
E-Remark Pending v 28 People v
1B Schedule A
Dishwashing Duty &1 L a 08 09 10 1 12
Mon Tue Wed Thu Fri
t T Hourly F Overview
2025-12-09 09:00-18:00 150.0
s, UserA 09:00-1Z2
Schedule g .
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Shift Template
Charge e Open Shift o User B (F...
te Time " A00003
2025-12-04  08:00-17:00  30.0 Project/Job Pro

S Schedule Pro M, User C(PT)



W Mandatory 468 Policy Management
Alert When Rostering Hong Kong

Sole Provider in

ﬂ‘ Home
Roster
‘l Company ¥ W Filter by Shifts W Filter by Employees Details E-Remark Open Shift Total Wieek < 2026-01-16 > £ Export
n Pecple v Bulk Settings v
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I Schedu a Scheduling Data | 12 13 14 15 16 7 18
Statistics Mon Tue Wed Thu Fri Sat Sun
Overview
ched e Diana |09:00-13:Uﬂ_' IU‘B:U‘J-‘IE:OG-’".. 09:00-18:00[0f... |U9:GD-1E:UO_""'.. |09:UU-18:DD'Z iee |09:00-13:Uﬂ_' |09:Uﬂ-‘|5:00-’
Schedule Ll 1 Utsama 1 Utama 1 Utan 1 Utama 1 Utary 1 Utama
Shift Template
, Cpen Shift e Grace |09.'00-18! 00] O 09:00-18:00(Of | 18:00-21:00 (& |‘|BLUG—22!DO . t
Project
Schedule Pro e Mabel | 09:00-18:00 09:00-18:00 | 09:00-18:00
E Attendance hd
[E Leawe A @ Joey |no;oo-23;s-3 4
@ Expense Claims hd
B Payoll A o Emmalyne
a Banefit hd @

W w230 11 in total 1 2 > 10/ page



W Mandatory 468 Policy Management
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Actual Attendance Tracking

Home

Company

People

Schedule

Overview

Attendance Data

Setting

Timesheet

Reports

Leave

Expense Claims

Payroll

Benefit

Tax

Audit Status

Staff ID

AD0008

AD0009

AD0016

AD0034

A00041

AD0042

AD0043

AD0044

View Total
Name Position
Diana testing posit..
Grace testing posit...
Mabel
Emmalyne
Qiu
Staff A Manager
Workstem S...
leave testing

Department

Office

testing depa...

testing depa...

Office

Period

2026-01-

2026-01-

2026-01-

2026-01-

2026-01-

2026-01-

2026-01-

2026-01-

12 ~ 2026-01-

12 ~ 2026-01-

12 ~ 2026-01-

12 ~ 2026-01-

12 ~ 2026-01-

12 ~ 2026-01-

12 ~ 2026-01-

12 ~ 2026-01-
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Hong Kong
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Hello, Workstem!

You can find your work schedule here

Attendance
Records

09:00 — 18:00

imit and cannot

Break

Break Records

Work
Work Records

X Blustooth >

Clock-in

ERROR Message if actual worked hours more than the boundary value




W Time-Checking - All-Round Time Theft Protection @ """ "¢

2025-11-04

20:00

' Google Play

9 GPS Tracking: Urban accuracy v
from 100-1000m

% Bluetooth Device: Phone clocks in via
Bluetooth beacon (5-7m range)

&% QR Code Scan: Scan supervisor's
auto-refreshing QR code via app

®. Facial Recognition: Upload photo; clock
in securely via WorkFace App



W Attendance - Auto Calculation, Zero Errors

Bty Overview
& Compery N 14 q View Sotal Ve < X507 > e bpot vV Calodate  More
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W Leave Management - Customisable and Compliant

100% Compliant Auto-Update Holidays

WCcount Help '@'EN W .I.:.'n Workstem Presale

Leave Balance

Leave Type

.

Marme Leave Code Leave Balance Calculation Formula Uit Paid Leawve

Statutory Holiday Leave S5H Statutory holiday day v View

Work Injury Leave WIL Unlimited leave day v Wiew
l Sick Leave(> = 4 consecutive ... sL4/5 ] Lasted sick leave day ‘ WView

Full paid 5L FPsL Fixed Yearly/Monthly Quota day -- Wiew

Annual Leave AL Caleulation based on length of e, day Wiew

Compensation Leave CL Accumulate from the Attendance .. hour '\-'u-@

13 in total 1 2 > 10/ page



W Expenses Claim Management

Custom Your Own Claims Type

ﬂ Homae

a‘ P iy
H People

n Sehedule
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H Artendance
E L

B vy Clairrs

Apply Expens

Suff 1D

W02

HKD13
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English Name

Eddie Chung

Aned Davoniza

Marla Touss

Expense type

[+1

Type name
Mobide Allowance
Tewraportathon J Travel

Tedarinen ¢ e wrcs Riwwle oosmasnt

e Claim

Expense Content Expense type

Tt tovFrom abiport Traraportation / Traved
M / stupurcture Medical Reimbursersent
Small office equipment Office Supplies

Professional qualfication courwe Training / Course Roimbuy

Created Date

2251119

025-11-19

HIPC 1199

400

200

200

3000

=+ Add

& impont

L Bport

Noew

Expense Approval

Staff B

Flight

Remark

Commants

Check Workflow




W Payroll Management

One-click Pay Run Completion

L Payslip Display -
PAYSLIP W workstem
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W MPF Management - eMPF Ready 4

Reminder
“%PF Homsr  Mprugelabers UWeagrlegboes Wacage Doirdedors yliosesd ['_'? 0 Ligead )
Uplcading 1o eMPF Platform
Settled Contribution Details & Do U Cararibution Sammary bepor Ghind Pregiens
60~
Suan Uil Reainbeow MPF Schame -~ Fioke S phdabes Vol oy Lokl o ot
TR = ey
eMPF Integration Settings
O AR - MR Fiity Fasc o et o
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10 eMPF

Submit Contributions

Submission Method

- &MPF
: - e 5




W Tax Management - Your Trusted eTax Partner

One-click Generation IRD Approved
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W The Integration Hub: Unifying Your Entire Ecosystem """ "
okta  ERix

/el 1 (
: Outbound Inbound + Outbound ] SSO Authentication IRD Inland Revenue Dept.
| : . OAUTH2 @» . Tax Report IR56B, IR56F, IR56M
D T ’ . OKTA (XML File-based)
«  Azure Active Directory AAD - eTax (File Upload) )
Can)
I S-Sp e N

Clock / Attendance Devices /
3rd parties attendance systems
Time Attendance Data

Banks
I « HSBC /HSB/ Standard Chartered

;‘ BOC /BEA/DBS )
W workstem :

@MPF |
eMPF mas
- HSBC/Manulife/SunLife/AIA/

Workstem HR Platform
+ Person/Employee Data

\ y

T s + Bank Details

ORACLE El *? workday + Payroll Data [ _. . )

' * Leave + Time Attendance Data Financial Platforms ? Dynamics 365

+ D365 BC/F&O
f)racle | SAP | Workday ) Y . Netsuite orAcLE D
Person / Employee Data < . Xero METSUITE
+ Payroll Data \ )
31 o ~

Other HRMS O OmMbOOHR E Googh Shaats '-\.._ ) 3rd Parties P Micrasaft Pawer Platform
« Bamboo HR < -® _,| ©+ MS Power Automate Connector z
+  Zoho People @ . Open. API - R



https://developer.workstem.com/

Al Skills Fest

Workstem HK (Preview)

https://learn.microsoft.com/en-

us/connectors/workstemhk/




W Journal Generator

Easy Journal Generation for Unintegrated System

Financial dataMapping Settings

Account code Mapping

Pay Mems Account Code

Sofina Totad Sales Volume A4000=5ales Rovenue

Met Pay 2000-Accounts Pay...

Commission S000-S5alaries Expe...

Curel Total Sales Volume A000-5ales Revenue

Payroll Period

Sampbe Payroll Policy 2025-05 (1)

Sample Payroll Policy 2025-05 (1)

Sample Payroll Policy 2025-05 (1)

Sample Payroll Policy 2025-05 (1)
Sample Payroll Policy 2025-05 (1)

Sample Payroll Policy 2025-05 (1)

PAYROLL_JOURNAL_ENTRIES

Description

Department Code Department Mame General Ledger Account Code

Frontline
Frantline

Frantline

5000
4000
2000
5000

Edit

+ Edit

General Ledger Account Mame Debit Credit

Salaries Expense
Sales Revenue
Accounts Payable
Salaries Expense
Sales Revenue
Accounts Payable

0.00 0.00

0.00 0.00
0.00 66650.00
0.00 97087

41921486 0.00

0.00 7TO72.42

Journal Generator

It you have other account
ng software, you can gene
rate relevant accounting re
parts from here

Settings ‘:)



W Workstem x NetSuite Integration

sk \Workstem Payroll & HR Platform

“. kstem Waorkstem is a cloud-based payroll and HR management systermn that helps
businesses achieve digital ransformation. It is compliant in Australia, Hong Kong,
Taiwan, and Macau, making it a versatile solution for NetSuite users' business

Connect Your People operating in these regions.
Pay Your People
AL i Overview  Features Publisher
[- = ]
| Transform Your HR Management with Workstem's All-in-
. One Payroll Platform
. - iy + Waorkstem is a cloud-based payrall and HR management system that

helps businesses achieve digital transformation, It s compliant in
Australia, Hong Kong, Taiwan, and Macau, making it a versatile salution
for businesses operating in these regions. With Workstem, businesses

= - . . . . can reduce thelr dally workload, save up to 80% of thelr time, and

‘ . B E = improve efficiency. The platform offers full-covered HR management

modules, has assisted over 300 firms in achieving digital transformation,
and can be seamlessly integrated with other systems, Warkstem is the
ideal togl for businesses logking to opuimise their HR processes and
achieve digital transformation.

Key Benefits

+ Warkstem offers a full-featured, flexible, and autamated HR solution,
designed to optimise businesses’ HR processes and improve their
management efficiency.

Installed

PUBLISHER
ONEJOB GROUP LIMITED

FIRST RELEASE DATE
GIE/2023

INSTALLED VERSION
0.1.0

LATEST VERSION
0.1.0

UPGRADES
Managed

Built tor

ORACLE
MNETSUITE

Hybrid SuiteApp



W Workstem x Xero Integration

.....

VUarage 7 oo | g e w lann @) e o) ¢ Mevve A o e s
e P b Ko o ot i A

- g warnd  Weeen  Addtore s . )
S— Additional info
Overview
Vst o § (A0 daned v v Marviens & Payred shatr It Aghices P payd sereive By vaing Shared dats Counirisy
v s el ey v cw e b e e Arey Pe e et e o -y A -
peseoeonly Mera Workatorn  Austmlia, Glabal, Heng Heng
Astinanls
Workstom « Xero vt [P
Comacts English
oy R wh Xare b 8 saaresuns Py U e vl Bormetrg 1 Pa ot Doy gnotye gt
e gt e S S o e i T, HR el s b 68 Sy oyl e o
App-deiely Suppart
By Wb «

Ackdod im 2020

One-click synchronization of data to Xero

Xero accounts supported in the following
regions: Hong Kong, Australia, Global



W Workstem System Function Overview

Corporate Management [} Employee Management £

One Account for Multiple Companies | Batch Import | Self-service Update |
Unlimited Users | Customizable Permissions Process and Attachments
Scheduling and Attendance = Leave and Expenses Claim ¥
Multi-location schedules | App-based shift Customise Leave Rules | Automatic
arrangement | GPS/QR code check-in | Balance | Reimbursement Application

Anomaly monitoring

Analysis and Integration &l

Payroll and Taxation & HR Data Analysis | Xero / NetSuite
Automatic Salary Calculation | MPF Support | Integration | Power Automate

Tax Return Export



Project Initiation

oata Collection | e

Comparry baformation Batic

Punirgyy Reguinpeagnty. Infpamation
Employee Lt B Informstion
[Warree, Dante: of Hice, B, TEL)
Amendanoe and Leave! Employes St
Schedule. Types of Lesve, snd Molidey
Entitierment Rules,

Paryrall Buta: Original Parriles, Fayrall
Cabpalation Log:, Hatorcal Salary Duna,
ADW MPF Inpomae

Cther Information I mgloywer
Hasdbook

H s requined 1o reply ba By pmal snd
arearge 3 kick-gH e o the sames day
theg glapal pravidit inlprmation.

Kick-off Meeting

Kick-ff Meating: FPT, Project
Coaddinaters from both sidid,
Timeline, Data Verification

Attendance

Iritiadization
Hobe:Extludes Imponing Histarical
Leave Requeits, Time Sheets

Attendance Training

w Standard Implementation Process

Payroll Configuration

Payrall lems: The client’s payroll
epration miit be analyned wiing
gha cuitomier'i eriginal payroll
wafa

Payroll Rules - bmporting Hatorical
Salary Data of ADW/MPF income
Tax Setting :File Manienance,
Related Income

Workutem wets op poy items based on
agroed logie. [ rbea oot anigiied fo
ol atian regquerited afer 5 warong
iy of Chert ColoTaLo

yroll Verification

ool Vallagian ; Curvent of Meat
mAcnth's Payroll Dubs Walidation,
Autogiy Teiting

Project Launching

Project Validation

Project Support

Loepe ol Suspon Coverage
PHectivr Tor 3 poviod of 30 calendar
iy o project po-lve

* Al ingpiries regrding The karmula
ahistking. dats tsstiebaoning toe the
agreed ruies of the progst

PPt Charagl:
Dl nuppot wa oulworiotem. oom
Sk metivg vis Searmi all

Bpparine Time
J4-AR hosani | Bemineia hoer; Mosday 1o
iy, Sai0am - E00pm HKT)

L
wharped by
TEisute

request will be
ared sbirrt 10 o

Confidential & Proprietary



%% workstem

Project Timeline (based on around 20 employees)

1. FEASIBILITY

Product Demo e

T&C —

2. IMPLEMENTATION

Data Collection —

Kick-off Meeting -

System Configuration I
Training I
Payroll Verification
3. PROJECT GO-LIVE -

# Client shall provide the required information within the agreed timeframe, otherwise, the completion of other project milestones will be postponed.
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